Creating Certificate of Absolute Annulment or Divorce
1. Go to CDADOCT
2. Enter Case ID 
3. Press Ctrl and PgDn keys or click in the 2nd block, then Press F8	
4. Enter/Select Docket Codes
· JD10 (Decree of Annulment) or JD20 (Decree of Divorce)
· DCINF
· MDDG (Divorce Granted)
NOTE: These Docket Codes must be entered on the case before the Coupon will generate.
5. Highlight the DCINF code and select “Docket (COASITE)” from the Nav. Frame
6. Enter all fields on the DCINF form
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7. Press F10 to Save and Exit (Red Door)
NOTE:  Associate the codes in STEP #4 to the MF (Manner of Filing) as Caused.
8. Go to CXRDCINF
9. Press Ctrl and PgDn keys or click in the blank field under Printer in the 2nd block.
10. Enter all parameters and Submit Query
NOTE:  Coupons can be generated at a later date for a specified time period. Once the coupons are created, cut them apart prior to sending to Department of Vital Statistics.
[image: ]
CXRDCINF-Divorce Coupon Example
(9/10/2012)
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CERTIFICATE OF ABSOLUTE DIVORCE OR ANNULMENT

Docket No. 10DR-1151

(1)In CLARK County Circuit Court
(2) Plaintiff Name: ~ MURLOW, VICTORIA
(3) Date Filed: 01U

(4) Defendant Name  MURLOW, JIMMY
(5) Residence of Defendant. CLARK

(6) Petiioner: WIFE

(7) Alleged Cause:  INDIGENTIES.

(8) Date Married: 06-JUN-09
(9) Date Divorced/Annulie: 01-JUL-11
(10) Kind of Decree: DIVORCE

(11) Number of Affected Chidren: 1
(12) Was Almony Granted? N
(13) Was Case Contested? N

'MARTHA JO SMITH, CIRCUIT CLERK 0202011
Clork's Signature. Dt Signed





